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VHFA Forms Access and Overview
Forms can be accessed in 2 different places in the Loan Origination Center:

Loan Detail/Print Documents Guides, Forms and Resources/VHFA Forms library 21

Some forms 
will contain 
some pre-
populated 

information

No pre-
populated 

information

VHFA Program Due at Compliance Submission Due with Post-Closing Submission Due After Closing

MOVE MCC 3 Forms
 MOVE MCC Compliance Affidavit
 Federal Act Income & Acquisition 

Cost Worksheet
 Mortgagor Disclosure of 

Recapture Tax (depends on 
lender process)

4 Forms
 Reaffirmation of Affidavit 
 Notice to holder
 VT Property Transfer Tax Exemption
 Affidavit of Affixation (manufactured home only)

1 Form 
 Lenders Final Cost Certification 

(for post-closing repairs only)

ASSIST No Forms 4 Forms
 Closing Agent Instructions
 ASSIST Disclosure
 ASSIST Note
 ASSIST Deed

No Forms

The following forms are required for MOVE MCC and ASSIST:
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VHFA Forms: Loan Detail/Print Documents Queue

3

Program Reservation Conditional Commitment Post-Closing Approve

Where to access
documents and 
forms: 

Loan Origination Center 
Print Documents

Loan Origination Center 
Print Documents

Loan Origination Center 
Print Documents

MOVE MCC  Reservation Confirmation (MLW4005)
 Compliance Checklist (MLW8006)
 Federal Act Income and Acquisition 

Cost Worksheet (S-601)
 MOVE MCC Compliance Affidavit (S-

2014D)
 Mortgagor Disclosure of Recapture Tax

 Conditional Commitment (MLW8008)
 Reaffirmation (S-645mbs)
 Notice to Holder (MCC 2014B)
 Vermont Property Transfer Tax Exemption (S-937)
 Manufactured Home Affidavit of Affixation 

(MFAA2019) – Conventional Manufactured Home 
only

 Lenders Final Cost Certification (S-644)

ASSIST  ASSIST Conditional Commitment (MLW8009)
 ASSIST Loan Acknowledgement and Award Letter 

(MLW5714) - FHA only
 Closing Agent Instructions for ASSIST Mortgage 

Loan (S-2015C)
 ASSIST Mortgage Disclosure (S-2015A)
 Zero Interest ASSIST Note (S-2015D)
 ASSIST Mortgage Deed (S-2015E)

 ASSIST Funding 
Notification (MLW8020)

In the Loan Origination Center/Loan Detail/Print Documents queue you can access:
 Confirmation documents listed in green below are the confirmation and submission documents.
 Forms listed in black require borrower or lender completion, and in some cases information will pre-populate.



MOVEMCCFormsGuide_2019 09 01

MOVE MCC
COMPLIANCE SUBMISSION

VHFA Form Completion Guidance

3
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Completion Instructions

 Input borrower name(s)

 Input subject property address and VHFA Loan Number

 Complete the income information for borrower(s) and 
non-borrowing spouse (if applicable) using the calculation
instruction provided. 

 Totals will populate automatically 

 Input number of persons in family

 Enter VHFA program income limit

 Complete the acquisition cost fields as applicable using 
the instruction provided, the Total Acquisition Cost will 
automatically populate.

 Enter VHFA program purchase price limit

 Send copy of completed form to VHFA with the pre-
closing Compliance Submission

4

Federal Act Income & Acquisition Cost Worksheet - Page 1 of 2

A

D

C

E

B

F

A

D

C

E

B

F

G

H
H
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5

Federal Act Income & Acquisition Cost Worksheet – Page 2 of 2

Completion Instructions

 No action needed for this page, this is the minimum list of income 
documents required by VHFA to support the income calculations 
on the prior page. 

A

D

C

E

B

F

H
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6

MOVE MCC Compliance Affidavit – Page 1 of 4 

Completion Instructions

 Borrower name, co-borrower and non-borrowing spouse 
name and VHFA Loan Number will automatically populate 
when this form is accessed  from the Loan Detail/Print 
Documents queue.

 If this form is accessed from the Guides, Forms and 
Resources/Forms library borrower name, co-borrower 
and non-borrowing spouse name and VHFA Loan Number 
will need to be entered. 

 Subject property address will automatically populate 
when this form is accessed  from the Loan Detail/Print 
Documents queue.

 If this form is accessed from the Guides, Forms and 
Resources/Forms library property address will need to be 
entered. 

A

B

A

B
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Completion Instructions

Information entered in limited instances where borrower, 
co-borrower or non-borrowing spouse did not file a tax 
return in the prior 3 years.  To enter information in this field 
the form will need to be accessed from the Guides, Forms 
and Resources/Forms library.   

 Enter the year(s) taxes were not filed and reason.

Information entered in limited instances where borrower, 
co-borrower or non-borrowing spouse filed any mortgage 
interest deduction in the prior 3 years.  To enter 
information in this field the form will need to be accessed 
from the Guides, Forms and Resources/Forms library.   

 Enter the year(s) mortgage interest was deducted and 
reason.

7

C

C

DD

MOVE MCC Compliance Affidavit – Page 2 of 4 
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8

Completion Instructions

 This page does not require any input

MOVE MCC Compliance Affidavit – Page 3 of 4 
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9

Completion Instructions

 Borrower and Non-Borrowing Spouse (if applicable) sign 
the form 

 Enter name, title and lending institution for the individual 
who signs and dates the form. 

 Send original or copy of the completed form to VHFA with 
the Compliance Submission

F

E

F

E

MOVE MCC Compliance Affidavit – Page 4 of 4 
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10

Completion Instructions

 Borrower name, co-borrower and non-borrowing spouse 
name, subject property address, and VHFA Loan Number 
will automatically populate when this form is accessed  
from the Loan Detail/Print Documents queue.

 If this form is accessed from the Guides, Forms and 
Resources/Forms library borrower name, co-borrower 
and non-borrowing spouse name and VHFA Loan Number 
will need to be entered. 

A

A

Mortgagor Disclosure of Recapture Tax - Page 1 of 2                           
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11

Completion Instructions

 Print form. Borrower(s) and non-borrowing spouse (s)(if 
applicable) sign and date form.

Mortgagor Disclosure of Recapture Tax - Page 2 of 2                           

B

B
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MOVE MCC
CLOSING

VHFA Form Completion Guidance

12
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Reaffirmation of Affidavit                                                     

Completion Instructions

 Borrower(s) and non-borrowing spouse name, 
VHFA Loan Number will be automatically populated 
when this form is accessed from the Loan 
Detail/Print Documents queue.

 If this form is accessed from the Guides, Forms and 
Resources/Forms library borrower name, co-
borrower and non-borrowing spouse name and 
VHFA Loan Number will need to be entered. 

 Print off form. Borrower(s) and non-borrowing 
spouse initial one section only:

 Borrower(s) and any non-borrowing spouse sign in 
the presence of a notary

 Notary signs and completes notary signature block

B

C

D

D

C

B
If… Then…

No change since 
ADVANTAGE
Compliance 
Affidavit signed…

Initial Section A

Change(s) since 
ADVANTAGE 
Compliance 
Affidavit signed…

Initial Section B and 
summarize changes 
in space provided

A

A
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14

Notice to Holder

Completion Instructions

 Input mailing address for borrower after closing

 Input borrower(s) name(s)

 Borrower(s) sign and date at closing

 Send original or copy of the completed form to VHFA 
after closing

A

C

B

A

C

B
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15

Vermont Property Transfer Tax Exemption             

Completion Instructions

 Input borrower name(s)

 Input borrower social security number(s)

 Input subject property address

 Input VHFA Approval Date (Conditional Commitment 
Date)

 Input Closing Date

 Enter Lender Name and have an authorized person sign, 
enter job title and date the form

 Send original completed form with Vermont Property 
Transfer Tax Return Form (PTT-172) to the State of 
Vermont

 Send copies of both of the completed forms to VHFA 
after closing

E

A

C

D

F

B

A B

C

D E

F

G
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16

Affidavit of Affixation (for manufactured homes only) – Page 1 of 4

Completion Instructions

 Input Lender name and return to address and recording 
information 

 Input Lender name, Lender loan number and borrower 
name(s).

 Input manufactured home details – new/used, year 
manufactured and manufacturer name, model 
name/number, VIN number and length by width of the 
property.

A

C

B

A

B

C
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17

Affidavit of Affixation (for manufactured homes only) – Page 2 of 4

Completion Instructions

 Input subject property street address

 Input borrower name(s) in the Borrower Printed Name field 

 Borrower(s) and any non-borrowing spouse sign in the 
presence of a notary

 Notary signs and completes notary signature block

E

D

F

D

E

F

G

G
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18

Completion Instructions

 Input lender name and lending institution.  

 Input Lender name

 Lender signs

 Notary dates, fills out name of borrower(s) and non-
borrowing spouse, and signs.

H

J

I

H

I

K

Affidavit of Affixation (for manufactured homes only) – Page 3 of 4

J

K



MOVEMCCFormsGuide_2019 09 01MOVEMCCFormsGuide_2019 09 01

19

Completion Instructions

 Input Parcel number and enter legal description of the 
property in the space given or attach copy of legal 
description prior to recording. 

 Document sent to the city or town for recording

LL

Affidavit of Affixation (for manufactured homes only) – Page 4 of 4
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20

Lenders Final Cost Certification 

Completion Instructions

 Input borrower(s) name(s)

 Input subject property address

 Input final acquisition cost which is the sum of the 
purchase price and the total repair/improvement cost

 Input the purchase price

 Input the total repair/improvement cost

 Authorized lender signor should sign, date and enter job 
title

 Send original or copy of completed form to VHFA after 
repairs are complete

E

A

C

D

F

B

E

A

C
D

F

B

G
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ASSIST
CLOSING

VHFA Form Completion Guidance

21
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Closing Agent Instructions for ASSIST Second Mortgage Loan

Completion Instructions

 Lender to provide to closing agent prior to closing 

 Closing agent refers to these instructions to ensure ASSIST 
second mortgage closing documents are handled 
correctly
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23

Closing ASSIST Form: ASSIST Disclosure

Completion Instructions

 Borrower(s) and non-borrowing spouse name and VHFA 
Loan Number will be automatically populated. Check pre-
filled information for accuracy. 

 Print Form. Borrower and Co-Borrower/Non-borrowing 
spouse sign and date

 Send original or copy of the completed form to VHFA after 
closing

B

A
A

B
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24

Closing ASSIST Form: Zero Interest ASSIST Note

Completion Instructions

 Input Closing Date

 Input subject property address

 Input final ASSIST loan amount, must match ASSIST Deed, 
ASSIST Disclosure and Closing Disclosure

 Input Borrower Name in Print Borrower Name field

 Borrower signs and prints in front of a witness

 Witness signs

 Send original completed form to VHFA after closing

A

C

D

B

E

A

C

E

B

F
D

F
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25

ASSIST Second Mortgage Deed – Page 1 of 2

Completion Instructions

 Input the borrower(s) and non-borrowing spouse (if 
applicable)

 Input final ASSIST loan amount, must match ASSIST Deed, 
ASSIST Disclosure and Closing Disclosure

 Input subject property address

A

C

BA

C

B
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26

Completion Instructions

 Input closing date

 Borrower and Non-Borrowing Spouse (if applicable) sign
in the presence of a witness and a notary

 Witness signs the form

 Notary signs and dates the form

 Send original completed form to VHFA after closing

D

E

F

G

D

EF

G

ASSIST Second Mortgage Deed – Page 2 of 2
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